
These slides explain the documents you will need to upload for us to process your SEWF 
Verification application. You will find examples of language or information that should be 
included in those documents in case you need help with writing new ones or amending 
existing documents to ensure your application can be processed.

The final slide signposts you to an organisation that could help you with getting your 
documents organised.

Supporting Documents for SEWF Verification



1. Mission: The primary mission is to address a social or environmental challenge. This 
mission is included in its governing documents.

1. Ethics: It is transparent and accountable to its mission. It aspires to the highest ethical 
business standards in relation to its workers, suppliers, customers, community, and the 
environment.

1. Income: It generates at least 51% of its operating income from trade, which includes 
directly selling products or services or filling contracts for products or services.

1. Surplus: If we have surplus income, we reinvest or donate the majority (at least 51%) 
toward our social or environmental mission.

1. Ownership: It is registered as an independent enterprise (e.g. not a public sector agency, 
project, or corporate subsidiary) that is controlled in the interests of its mission.

1. Mission Lock: It has provisions to maintain mission primacy through periods of transition 
(e.g. change in management, change in ownership, dissolution) and ensure that resources 
are used in line with its mission instead of being used for private gain.

The 6 principles for SEWF Verified Social Enterprises:



The documents you need:

1. A copy of your governing or legal registration documents. This could 
be Articles of Incorporation or Bylaws or something else specific in 
your country.

1. A copy of your most recent years company financial accounts - Profit 
& Loss and Balance Sheet

1. A signed Social Enterprise Commitment form that will be displayed 
on your Good Market profile page.

The following slides give more detail of what needs to be included in these documents 
before they are uploaded.



Governing or legal registration documents:

These documents have different names in different countries. Some common names are:
● Articles of Organisation
● Articles of Incorporation
● Bylaws

You probably needed to legally register these documents with a government entity in order to form the legal 
structure for your social enterprise company.

Information these documents must include:

1. A clearly stated mission statement for the social and/or environmental impact that your social enterprise was 
formed to address.

● Example: My Clean Water Inc. was set up to provide safe drinking water for all people in the world. We 
will do this by selling water purification systems to private and public sector organisations and use our 
profit to install water purification systems free of charge in communities of need.

2. A commitment to reinvestment of surplus. Your governing documents should clearly state your 
intention to reinvest the majority (51% or more) of your surplus funds toward the mission of your 
organisation, or to donate surpluses to another organisation that will achieve the mission.



Governing or legal registration documents continued:

3. Clear Ownership: Social enterprises should be owned in a way that enables the organisation to achieve its 
mission. It cannot be part of a public sector agency, project or corporate subsidiary; however, it can be a not-for-
profit entity that is using the sale of goods and services for sustainability of its impact mission.

4. Mission Lock Language: Your governing documents should include provisions to protect mission primacy in the 
event that the organisation were to be acquired, dissolved or have a significant change in management. This can 
be accomplished in several ways and you may find it helpful to talk to a legal professional about what is best for 
your organisation. One way would be through a special clause written into your governing documents that would 
cover the following areas:

● Example: “My Clean Water will retain no less that 51% of annual profits for the sole purpose of 
reinvestment in its social and/or environmental mission of providing safe drinking water for all 
people in the world. In order to maintain this clause, the organisation will cap any dividends to 
shareholders at 49% of annual net profits. My Clean Water also commits to a cap of not more 
than 49% distribution of any assets of the organisation should it be sold, acquired or dissolved. If 
the organisation were to dissolve, all creditors would be paid back in full and then no less than 
51% of all remaining assets would be distributed to another Mission Locked organisation.  Shares 
and other assets of My Clean Water cannot be sold or distributed at less than market value at 
any time.”



Annual financial accounts / documents:

These documents will not be made publicly available but where possible they should be third-party audited in 
order to ensure trust and transparency. The financial documents you submit should include the following 
information:

● The total amount of money that the organisation made from the sale of goods or services (for which they 
may have received a contract with clearly defined outcomes / outputs)

● The total amount of money that the organisation received by the way of donations - these are monies given 
to the organisation with no expectation of a defined outcome or output. 

● The amount of money the organisation spent on running its operations. This should include clearly stated 
information about wages and other benefits paid to employees, shareholders and other benefactors of the 
organisation. If your organisation’s mission is to provide supported employment or to purchase goods from 
a stated beneficiary, please make sure you separate these different expenses.

● The amount of money carried over into the next financial year.
● The amount of money paid out in donations, dividends and bonuses.



If you need help re-writing or editing your legal registration document:

The following organisation can provide support to you in making sure you have the correct language within your 
legal registration documents in place BEFORE you submit them for your SEWF Verification:

International: Trust Law - pro-bono legal services for social enterprises
● https://www.trust.org/trustlaw/

https://www.trust.org/trustlaw/

